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UNIVERSITY COLLEGE LONDON HOSPITALS NHS FOUNDATION TRUST

1. The Appointment

This is a full-time training post in Oral and Maxillofacial Pathology at UCLH NHS Foundation Trust funded by the London deanery. 
Information regarding this appointment can be obtained from Dr Amrita Jay, Clinical Lead for Head and Neck Pathology, on 020 7679 6021 
2. University College London Hospitals NHS Foundation Trust

University College London Hospitals NHS Foundation Trust (UCLH) is one of the most complex NHS trusts in the UK, serving a large and diverse population. It has played a leading role in the reform of the NHS, and in 2004, was one of the first NHS trusts to achieve Foundation Trust status.

UCLH provides academically-led acute and specialist services, to people from the local area, from throughout the United Kingdom and abroad. 

Our vision is to deliver top-quality patient care, excellent education and world-class research.  We achieve our vision through our Values and Annual Objectives.  Developed in partnership with over 1000 staff and patients, our Values guide everything that we do, how we make our decisions and how we are with patients and each other:

We put your safety > and wellbeing above everything
	Deliver the best outcomes
	Keep people safe
	Reassuringly professional
	Take personal responsibility


We offer you the kindness > we would want for a loved one
	Respect individuals
	Friendly and courteous
	Attentive and helpful
	Protect your dignity


We achieve through teamwork >

	Listen and hear
	Explain and involve
	Work in partnership
	Respect everyone’s time


We strive to keep improving >

	Courage to give and receive feedback
	Efficient and simplified
	Deliver through learning
	Innovate and research


The state-of-the-art University College Hospital (UCH), which opened in 2005, is the focal point of the Trust alongside the following specialist hospitals:

· University College Hospital (incorporating the Elizabeth Garrett Anderson Wing)
· University College Hospital Macmillan Cancer Centre

· Royal National Throat, Nose and Ear Hospital
· Royal London Hospital for Integrated Medicine
· Hospital for Tropical Diseases
· National Hospital for Neurology and Neurosurgery
· UCH at Westmoreland Street (formerly the Heart Hospital)
· Eastman Dental Hospital
In 2008, a new academic health science partnership – known as UCL Partners – was formed, supporting over 3,500 scientists, senior researchers and consultants, with a combined annual turnover of around £2 billion. By pooling resources and expertise, UCL Partners, which together treats over 1.5 million patients every year, will be able to produce more world-class research in key areas, including cancer and heart disease, and deliver the benefits more rapidly to patients.

UCLP comprises five of London’s biggest and best known hospitals and research centres: UCL (University College London), Great Ormond Street Hospital for Children NHS Trust (GOSH), Moorfields Eye Hospital NHS Foundation Trust, the Royal Free London NHS Foundation Trust and University College London Hospitals NHS Foundation Trust.

New Cancer Centre

The Trust’s brand new purpose-built University College Hospital Macmillan Cancer Centre houses outpatients and day care cancer services, a dedicated teenage and young adult cancer service, and a private patients’ facility run by HCA International.  

The five storey building has been designed with the needs of patients and modern cancer care in mind, with an abundance of natural light, open spaces and a rooftop garden that is open to all.  To ensure that the building is truly patient-focused, patients have been involved in both the design of the building and how the services within it operate.

The services we provide

UCLH provides high quality accident and emergency, general medical and general surgical services to the people who live, work and visit north central London. In addition, the hospital group is home to many specialist services, which attract patients from all over the UK.

Some of the key services are:
· Cancer services

· Cardiac services

· Infectious diseases

· Neurosciences

· Oral health

· Women’s health.

Our Staff

The Foundation Trust has a combined staff of over 8, 000.  Around 19% are doctors and dentists, 34% nurses or midwives; 14% are allied healthcare professionals; 9% are scientific and technical staff, and the remainder clinical and general managers and support staff. Key services such as catering, portering and domestic services are provided by private sector partners.
Our Patients

Every year we treat over 100,000 patients in hospital, either as inpatients or day cases.  We also see nearly 700,000 outpatients per year.  The majority of our patients are from our closest health authority areas: Camden, Islington, Kensington, Chelsea, Westminster and Haringey though we provide nationwide services and many patients choose to come to us from outside the capital.

Further information about the Trust, its strategic direction and hospitals can be found on our website at  www.uclh.nhs.uk
University College Medical School

The Trust is closely associated with University College London (UCL), London’s global, multi-faculty university. UCL Medical School (UCLMS) is one of the highest rated medical schools in the country and is a Division within the Faculty of Medical Sciences, UCL School of Life and Medical Sciences (SLMS). www.ucl.ac.uk/slms
The academic activity of SLMS is delivered by four Faculties: Brain Sciences (Dean, Professor Alan Thompson), Life Sciences (Dean, Professor Geraint Rees), Medical Sciences (Dean, Professor Mark Emberton) and Population Health Sciences (Dean, Professor Graham Hart). Activity is largely centred on three main sites - the Bloomsbury Campus, the Royal Free Campus and the Whittington Campus. Associated hospitals include Eastman Dental Hospital, Great Ormond Street Hospital for Children, Moorfields Hospital; University College Hospitals, including the National Hospital for Neurology and Neurosurgery; Royal Free Hospital and the Whittington Hospital. There are also strong academic links with many other NHS Trusts in Greater London and the South East. 

UCLMS provides the curriculum and overview of the teaching for the medical undergraduates. It also offers a wide range of graduate programmes and houses many interdisciplinary research teams. The Medical School has consistently received one of the highest ratings in the UK in the HEFCE research assessments undertaken during the last twelve years. Professor Deborah Gill is Director of UCL Medical School. Professor David Lomas is the Vice-Provost (Health) and Head of the Medical School and Professor Anthony Schapira is Vice-Dean and Campus Director (Royal Free Campus).

The Trust has an arrangement with the Medical School to provide clinical teaching for the MBBS undergraduate programme, for which purpose it receives NHS funds from the Service Increment for Teaching (SIFT). 

3. The Clinical Board, Division & Department

The Board

The delivery of clinical care at University College London Hospitals is through three clinical Boards: Medicine; Surgery and Cancer; and Specialist Hospitals.  The Departments of Critical Care, Emergency Medicine and the Acute Medical Unit are within the Medicine Board and the Medical Director is Dr Charles House.  The Department of Anaesthesia is within the Surgery and Cancer Board and the Medical Director is Dr Geoff Bellingham.

Division of Pathology

The UCLH Pathology Division is one of six Divisions in the Medicine Hospital Board, which is one of three Boards in the Trust, each headed by a Medical Director.  The Medical Director is Dr Charles House.

Within the Pathology Division there are four Divisions, one for each of the main disciplines, and they are led by Clinical Heads of Service.  They provide professional leadership and are responsible for the service co-ordination and delivery of the clinical services across the Trust.  The Clinical Heads of Service are appointed by the Divisional Clinical Director of Pathology (currently Dr Mary Falzon) and are accountable to her.  Appointments are initially for a two-year period.  The Divisional Clinical Directors are appointed by the Medical Director.

The Cellular Pathology Division consists of Histopathology, Cytology and the Mortuary.  It is an integrated NHS and academic facility.  Its prime objectives are to provide hospital clinicians and general practitioners with a speedy, high quality diagnostic Histopathology and Cytopathology service, to carry out research, and to provide a modern teaching programme to medical students and postgraduates.  The department has full CPA accreditation and is approved for training purposes by both the Royal College of Pathologists.  UKAS ISO accreditation has been applied for and the department is due for inspection in March 2017. The laboratory as part of Health Services Laboratories, participates in all the appropriate national EQA schemes, and has an ongoing quality management programme. The senior medical staff participate in local and/or national EQA schemes relevant to their diagnostic practice. 
Histopathology and Cytology are situated on several floors in the Rockefeller Building, University Street, London WC1 and as part of NCL on the 5th floor of 250 Euston Road.  There are body storage facilities at UCH and Queen Square sites, but autopsies are carried out at the post mortem room for the Trust in the new UCH, Euston Road.  Each unit has a separately identified budget. 

The laboratory services are managed by the joint venture company Health Services Laboratories (HSL) that has established collaboration with UCLH, the Royal Free Hospital and TDL (The Doctors’ Laboratory). The laboratory staff and a number of A&C staff are HSL personnel.

The academic department has an additional site at the Royal Free Hospital in Hampstead, and also has access to modern research facilities in the Cancer Institute in the Paul O’Gorman Building, Huntley Street, where some of its research groups are based.  
The current Clinical Head of Service for Histopathology and Cytopathology is Dr Alan Ramsay and the current Research Head is Professor Adrienne Flanagan. There is a Head of Cellular Pathology (Mr Gary Brown) with responsibility for service delivery, administrative and budgetary management for Cellular Pathology and the Head of Laboratory Cytology (Maggie Morgan).  There is a Safety Officer with responsibility for safety within the department. The current HSL/NHS Safety Officer is Stephen Dawodu, who is also the Laboratory Manager. 

These arrangements are in keeping with the Strategic Review of Pathology Services (paragraphs 4.22 – 4.26).  

Management Staff

Medical Director Acute Hospital Board

Dr Charles House

Divisional Director Pathology



Dr Mary Falzon

Divisional Manager Pathology


Dr Fiona Yung 

Clinical Head of Service – Cellular Pathology
Dr Alan Ramsay

Clinical Head of Service – Neuropathology

Professor Sebastian Brandner

Clinical Head of Service – Biochemical Medicine
Dr Gill Rumsby
Clinical Head of Service – Haematology & BT
Dr Marie Scully

Clinical Head of Service –Microbiology

Dr Bruce Macrae
Clinical Head of Service-Virology


Dr Eleni Nastouli

Clinical Head of Service Parasitology

Prof Peter Chiodini

Clinical Head of Service Immunology


Prof David Isenberg
Cellular Pathology Staff
Head of Research Department of Pathology: 
Professor Adrienne Flanagan 

Clinical Head of Service: 



Dr Alan Ramsay

Senior Lecturers/Honorary Consultants

Professor Adrienne Flanagan

Consultants/Honorary Senior Lecturers 

Dr Mary Falzon

Dr Sepideh Amin (joint with Institute of Ophthalmology)

Dr Elaine Borg 

Dr Alex Freeman 

Dr Andrew Gallimore 

Dr Sian Hughes 

Dr Charles Jameson 

Dr Amrita Jay

Prof Teresa Marafioti

Dr Miriam Mitchison

Professor Marco Novelli 

Dr Sabine Pomplun

Dr Ian Proctor

Dr Alan Ramsay 

Dr Marzena Ratynska

Dr Manuel Rodriguez-Justo

Dr Ruma Saraswati

Dr Alison Winstanley

At Institute of Neurology, Queen Square

Professor Sebastian Brandner (Clinical Head of Service)

Dr Rahul Phadke

Professor Maria Thom

Professor Janice Holton

Trainee Pathologists

There are eight trainee posts in the department that are part of the London (North) Deanery’s Training Scheme for Histopathology Speciality Trainees, rotating with the Royal Free Hospital, the Whittington Hospital and the North Middlesex Hospital. In addition there are 2 Clinical Fellow posts, a Head & Neck/Oral Pathology speciality trainee from the Dental Deanery and two ST1 posts. The department regularly has visitors from overseas.

The TPD is Dr Martin Young, the Lead Educational Supervisor is Dr Ian Proctor.  There are also six other Educational Supervisors: Dr Charles Jameson, Dr Ruma Saraswati, Dr Sian Hughes, Dr Alex Freeman, Dr Sepideh Amin and Dr Amrita Jay.  
	Non-medical Staff at UCH site


	

	General Manager
	1.0

	Histopathology
	

	Head of Cellular Pathology 
	1.0

	BMS Laboratory manager 
	1.0

	BMS Band 7 (Advanced Practitioners – Cut –up)
	8 

	BMS Band 5/6
	11.0

	Associate Practitioner Band 4
	4.0

	MLA Band 3
	5.0

	
	

	Immunocytochemistry
	

	Provided by UCL-AD, a UCL department.  
	

	BMS Band 7 (seconded)
	0.5

	
	

	Cytopathology
	

	Head of Cytology
	1.0

	BMS Band 8a
	1.0

	BMS Band 7
	1.8

	BMS Band 5/6
	2.0

	Cytoscreener Band 4
	1.0

	MLA Band 3
	3.0

	
	

	Mortuary
	

	APT Band 7
	1.0

	APT Band 6
	1.0

	APT Band 5
	1.0

	
	

	Clerical Staff
	

	Office Manager
	1.0

	Medical Secretaries/PAs
	2.6

	Medical Secretaries
	4.0

	Haematopathology
	1.0

	Perinatal Pathology
	1.0 

	Archive staff
	3.0


	Multidisciplinary Team Meetings



	Meeting
	Pathology Lead

	Lung
	Dr Mary Falzon

	Fetal/neonatal
	Dr Rosemary Scott

	Skin
	Dr Marzena Ratynska/Dr Sepideh.Amin

	Breast
	Dr Mary Falzon

	Gynae oncology
	Dr Giorgia Trevisan 

	General Gynae
	Dr Giorgia Trevisan

	Haemato-Oncology (UCLH and RFH)
	Dr Teresa Marafioti

	Colo-rectal 
	Dr Manuel Rodriguez Justo

	Urology
	Dr Alex Freeman

	Luminal GI
	Dr Manuel Rodriguez Justo

	Hepatobiliary
	Dr Alison Winstanley

	GI Sarcoma MDM
	Professor Marco Novelli

	Upper GI MDM
	Professor Marco Novelli

	Anal MDM
	Professor Marco Novelli

	Adult Leukaemia (UCLH)
	Dr Teresa Marafioti

	Paediatric Haemato-Oncology
	Dr Teresa Marafioti

	Tropical Diseases
	Dr Ula Mahadevan

	Colposcopy
	Dr Giorgia Trevisan 

	Thyroid
	Dr Ian Proctor

	Penile/Testes 
	Dr Alex Freeman

	Head & Neck
	Dr Amrita Jay

	Oral Pathology
	Dr Amrita Jay 

	Unknown primary cancer
	Dr Manuel Rodriguez-Justo


Departmental Annual Workload (2015) 
	Surgical pathology requests
(excluding external contracts)
	29,000 

	Frozen Sections
	300

	Gynaecological Surgical specimens
	4,946

	Gynaecological Cytology requests
	82,000

	Non-Gynaecological Cytology requests
	4,200

	Post mortems 
	200 perinatal; 100 adult


Requests from GPs make up less than 1% of the surgical workload, whilst approximately 10% of the cervical cytology workload is from UCLH and RFL Trusts and 90% is community-generated. UCLH, RFL, NMUH and The Whittington Hospital have formed a joint Cervical Cytology screening and reporting unit based at UCLH (NCL). This venture started operating in September 2007 and has been very successful.  On February 11th 2014 the unit moved into refurbished premises adjacent to the TDL Cytology laboratories in 250 Euston Road as part of the London North Central cervical screening cytology rationalisation project.

All autopsies (including Coroner’s work) are carried out in the post mortem room in the new UCH, Euston Road.  Coroner’s autopsies are typically performed in normal working hours by trainee histopathologists under direct consultant supervision. 
North London Cancer Network and North Thames Sector
UCLH is part of the NLCN which co-ordinates cancer services for the North Thames Central Sector of London, and includes five NHS trusts.  UCLH and the Royal Free Hospitals NHS Trust in particular have formed the Joint Cancer centre.  The Trusts are committed to providing a co-ordinated service for their patients supported by specialist pathology.  There are also plans under discussion with the North London Cancer Network to move towards reporting on a sector-wide basis.

Information Technology

The Directorate upgraded CoPath to V6.1 as its LIMS in September 2014 and this has made many positive changes to the service
4. Head and neck and Oral and Maxillofacial Unit

The Unit offers services in Head & Neck and Oral & Maxillofacial Surgery.  

UCLH has specialist services providing treatment for benign and malignant conditions of the head and neck region. The Head and Neck Cancer Service work with clinical oncologists, providing the surgical, laser, radiotherapy and chemotherapy needs for this group of patients.  Clinics are based in the McMillan cancer centre.  Specialist advice is also provided by clinical dieticians and speech and language specialists. Specialist cancer treatments include the use of photodynamic therapy (PDT).

The service also provides maxillo-facial trauma services for patients admitted via A&E, and has strong links with the Eastman Dental Hospital for whom many of our consultants provide outpatient clinics. 

The service maintains links with Great Ormond Street Hospital, with a cleft surgery and facial deformity service providing specialist long-term care for patients from paediatrics into early adulthood. Paediatric tumours requiring specialist opinion are frequently referred to UCH histopathology for diagnosis, discussed at the multidisciplinary meeting and managed jointly by teams from both hospitals.

Skull base tumours requiring joint Neuropathology and Head and Neck pathology opinions are managed jointly by Queen’ square Neuropathology and UCH Histopathology units.

The service also includes the Royal Throat Nose and Ear hospital. A proportion of complex cases are discussed at the multidisciplinary meeting and managed by the Head and neck team.

Clinical Governance meetings and various audit and research meetings are held following the Head and Neck MDM. 

The Head and Neck unit actively participates in various multi-centre clinical trials.

The unit is highly motivated in pursuing research projects and there are numerous ongoing and proposed translational research projects.

Conditions treated

The service treats patients with head and neck malignancy (cancer) including sarcomas and thyroid cancers. Patients are seen in a specialist multi-disciplinary clinic by a team which includes oncologists, speech and language therapists and dieticians. The team accesses specialist diagnostic services including pathologists and radiologists who have expertise in the diagnosis and treatment of patients with head and neck cancers. 
The service works closely with the dermatology team at UCLH to treat skin cancer of the face, ears and neck, requiring surgical intervention. 
The service also manages non neoplastic disorders of the Oral & Maxillofacial region, the Ears, Nose, Throat, Thyroid, Parathyroid and Neck.

Oral and Maxillofacial and Head and Neck Pathology
* This specialty provides a diagnostic service to Eastman Dental Hospital, University College Hospital, Royal Throat Nose and Ear Hospital and to General Dental Practitioners in the surrounding region. 

* Being a tertiary referral centre, a variety of complex ENT, Maxillofacial, Salivary and Thyroid tumours, including sarcomas are reviewed by the pathologists and discussed at the multidisciplinary meetings.

* Around 3200 specimens are received in a year. Amongst these are complex resections, a proportion of which require advanced diagnostic techniques. 

* Multidisciplinary meeting for Head and Neck is held every Wednesday between 10am and 12pm. 

* Multidisciplinary meeting for Thyroid/Parathyroid is held every Wednesday between 13.00hrs and 14.00hrs. 

* Clinico-Pathological meetings with Oral Medicine are held once every four months.

The pathology team comprises one full time and two part time consultants:

Dr Amrita Jay (Clinical Lead for Head and Neck) – ENT, Thyroid/Parathyroid, Neck, Oral and Maxillofacial Pathology

Dr Andrew Gallimore – ENT, Thyroid/Parathyroid, Neck
Professor Ian Proctor (Clinical Lead for thyroid / parathyroid)– ENT, Thyroid/Parathyroid, Neck
5. The Role & Its Responsibilities 

The post-holder will be accountable to Dr. Amrita Jay, Clinical Lead for Head and Neck Histopathology. 

Main place of employment:
The post will be based at University College Hospital NHS Foundation Trust. However, it is a requirement of your employment that you be prepared to work at any additional or different location owned or served by the trust, either on an on-going or temporary basis according to the demands of the service.
In addition, the trainee will spend part of their training period at Guy’s and St Thomas’ Hospital and at Bart’s Health care trust. These rotations are flexible and are arranged at the discretion of the supervising consultants in the respective hospitals.

 Informal visits to other Head and Neck centres will be organized during the pre FRCpath part II period. These rotations will be at the discretion of the educational supervisor.
Job Summary:

To train in Oral and Maxillofacial Pathology and contribute to the clinical service of the Department, maintaining high standards of care.  
The programme lasts 5 years for those entering the Specialty Trainee grade for the first time.   

Duties:
Clinical
Under the supervision of Consultant staff and in conjunction with junior staff, office and laboratory staff, undertake Oral & Maxillofacial and Head and Neck pathology reporting, involving macroscopic description of specimens, selection of tissue for microscopy and ancillary tests, drafting histopathology reports, liaising with colleagues in other specialties and helping to ensure a prompt and efficient diagnostic pathology service.

In addition the post holder will be expected to:

· attend and present cases at Head and Neck Multidisciplinary team meetings 
· attend and present cases at Oral Medicine and Oral Pathology clinico-pathological meetings
· participate in the monthly audit meetings

· present cases at the weekly black box slide meetings
· help in the maintenance of the Head and Neck postgraduate slide collections.
· help and actively participate in organizing local slide clubs
· assist in teaching and examinations on an occasional basis.
· supervise juniors and laboratory advanced practitioners on an occasional basis.

Training and Assessment
The post holder will agree a training programme with the educational supervisor within 3 weeks of starting and this will be reviewed formally after 3 months.  The training agreement will be reviewed every 6 months during training. This agreement will help with the formal appraisal process.

The core curriculum for training in Oral and Maxillofacial Pathology can be accessed on the General Dental Council website (www.gdc-uk.org). 

The trainees will receive an induction to the histopathology department at the start of their training. During this period they will be instructed in the Health and Safety protocol and fire evacuation procedure. It is expected that the trainee become familiar with the departmental standard operating procedures relevant to their practice. 

A basic knowledge of procedures involved in tissue processing, special stains, immunohistochemistry and decalcification should be gained during the early months of training. This can be achieved by discussion with biomedical scientists.

Training in diagnostic pathology will take place every week with the duty consultant. This will include instruction in macroscopic examination and description of routine biopsies and resection specimens and selection of tissue for processing. The trainee will gain experience in preparing clear and concise pathology reports. 

The trainee will be involved in joint reporting of intra operative frozen sections, which happen at a frequency of 1-3 cases per week.

A year will be spent in general pathology during which the trainee will undertake similar duties as a general histopathology trainee. This will include rotation in all the branches of general pathology, attendance at teaching sessions and attendance at the various Multidisciplinary meetings and study days. The aim is to attain a good knowledge of systemic pathology and to be as competent as a general pathology trainee in the diagnosis of conditions which may also affect the Head and Neck.
Teaching sessions in the relevant general pathology specialties are held at the multiheaded microscope twice per week.

Regular attendance at regional slide meetings and at the Head and Neck EQA meetings is encouraged.

Attendance at Deanery organized study days, national and international specialty conferences and courses are part of the training process.

Attendance at multidisciplinary meetings and clinico-pathological meetings will aid in understanding the effect of histopathological diagnosis on patient management. These meetings will also help in the development of communication skills.

The trainee will have the opportunity to attend sessions at a specialist bone and soft tissue unit prior to the part 2 FRCpath examination.

Research meetings in histopathology are organized by the academic unit; these are valuable sources of ideas for research projects.

The unit has its own collection of pathology slides comprising both routine basic pathological entities, as well as more complex cases requiring ancillary tests for diagnoses. 

Attendance at a formal teaching course is encouraged in the post FRCpath part 2 period

It is expected that the individual will attend a management course during the training period.

The department has a collection of text books which are available for reference and study during diagnostic sessions. Library membership and access to PUBMED are also provided.

Computing facilities will be available and it is expected that the trainee will have basic data management skills.  

Training portfolio: 

It is mandatory to maintain a training portfolio, which should record the following: 

· Workload figures in Oral and Maxillofacial Pathology, Head and Neck Pathology, Cytology and General Histopathology. 

· Participation in Audit projects, Clinical Governance meetings, departmental and regional clinico-pathological meetings and multidisciplinary meetings.

· Oral presentations and abstracts at national and international conferences.

· Attendance at courses and conferences

· Research projects and/or publications in peer-reviewed journals.

· Meetings with educational supervisor and record of personal developmental plan
The post holder will be assessed according to the workplace-based assessments approved for Oral and Maxillofacial Pathology at the National Annual Review of Competency Progression organized by the Health Education England.  Training and assessment will be under the direction of the Specialist Training Committee (STC) of the London Deanery.  
At an appropriate time in training, usually after approximately 2.5 years the post holder will be expected to take the part 1 FRCPath and after 4-5 years the part 2 FRCPath examination (depending on prior experience and competency).  
Teaching and Training Experience:
All Specialty Trainees are expected to take part in undergraduate teaching in a variety of formats and will also be expected to contribute to the training and support of doctors and dentists in training. 
Research:

The successful candidate is encouraged to initiate and take part in small research projects as well as the publication of case reports and case series.  Presentation of research papers at national and international meetings is expected. 

Post holders without a PhD will be encouraged to obtain a PhD during or after the training. Research may be undertaken as “out of training” periods.    
Clinical Governance:

All trainees are expected to take part in clinical governance activity, including clinical audit, clinical guideline and protocol development and clinical risk management.  They will be expected to produce evidence of their contribution in these areas and their audit of their own clinical work as part of their annual appraisal.  Clinical governance is assuming ever greater importance within the NHS and there is strong emphasis on this area within UCLH. The appointee will be expected to contribute and participate in governance activities in depth and breadth. A strong desire to improve governance standards is essential and participation in the departmental audit programme will be expected.  

The appointee will have an overriding duty of care to patients and is expected to comply fully with best practice standards.  There is a responsibility to comply with Trust policies for personal and patient safety and for prevention of healthcare-associated infection (HCAI); this includes a requirement for rigorous and consistent compliance with Trust policies for hand hygiene, use of personal protective equipment and safe disposal of sharps.  Knowledge, skills and behaviour in the workplace should reflect this; and questions will be asked at annual appraisal about application of practice measures known to be effective in reducing HCAI.
6. Person Specification for this post 
	Domain
	Essential
	How assessed
	Desirable


	How assessed

	Qualification
	· BDS / LDSRCS or equivalent 
· Eligible for GDC registration
	AF
AF / IV
	· MJDF, MFDS or FDS RCS

· BSc in relevant subject 
· Higher degree or diploma such as MSc or PhD
· If no PhD, intention to undertake a PhD and research interest aligned with Department or Institute research  strategy
	AF 

AF 

AF
IV 

	Knowledge


	· Understand the principles of audit
· Understand the principles of clinical governance as applied to pathology

· Knowledge of regulatory framework for diagnostic histopathology, CPA, HTA, etc
·  Understanding of the need for clinical/general management in pathology laboratories

· Understanding of qualities required of an excellent diagnostic histopathologist

· Appropriate level of clinical knowledge

· Aware of own limitations
	AF 
IV

IV

IV 

IV

Ref

Ref
	· Evidence of participation in audit 
· Experience of and compatibility with working in a quality assured environment and/or to standard operating procedures
	AF

IV

	Academic
	· Evidence of sound academic record
	AF
	· Evidence of high achievement including prizes and honours
	AF

	Experience


	
	AF
	· Experience in diagnostic pathology (practical preferred over observership) 
· Experience in Oral Medicine or Oral Surgery
· Experience in General Practice


	AF

AF

AF

	Organisation and planning
	· Ability to prioritise

· Ability to organise own work
	Ref  / IV

Ref / IV
	
	

	Teaching
	
	
	· Experience of teaching undergraduates or postgraduates
	AF

	Research


	· Understand principles and relevance of research in pathology
· Understand the role of the pathologist in translational research
	IV
IV

	· Evidence of participation in research

· Publications and/or grant applications
	IV
AF


	Career progression
	· Understand the value of a higher research degree for clinical academic positions and roles of NHS/academic consultants

· Clear understanding of career requirements and training pathway for Oral and Maxillofacial Pathology
	IV 

IV

	· Career aspirations in the UK preferred 
· Membership of BSOMP, IAOP and/or other relevant specialist society 


	IV

AF

	Start date
	
	
	· Available to start training within 10 weeks of interview
	IV

	Personal skills
	· Highly motivated - Evidence of having sought out relevant experience pre-application

· Excellent organisational skills

· Excellent ability to communicate clearly in both written and spoken English 

· Ability to work as part of multi-disciplinary team

· Ability to take a leadership role in teamworking

· Good IT skills at level of desktop applications

· Clear, logical thinking showing an analytical / scientific approach

· Caring attitude
· Initiative, drive, enthusiasm
· Trustworthy & reliable
· Awareness of own limitations
· No probity issues
	IV
IV / Ref

IV / AF 
IV / Ref

IV/Ref

AF/IV

IV

IV/Ref

IV/Ref

Ref

Ref

Ref


	· Basic management course/

· participation in general management
	AF

AF

	Health requirement

	· Meets professional health requirement
	Occ health

IV
	
	


AF= application form, IV= interview   

Date of Job Description and specification: November 2016
6. General Information Relating to Terms & Conditions of Service 
1. The appointment is covered by the Terms and Conditions of Service of the UCLH NHS Trust.

2. The person appointed must hold full registration with The General Dental Council.

3. a. 
You will be indemnified by the Trust for all NHS work undertaken as part of your 
Contract of Employment.

  b. 
You are encouraged to take out adequate defence cover as appropriate to cover any   
work which does not fall within the scope of the indemnity scheme (Contract of 
Employment).

4. The appointment is whole-time and non-resident.

5. The hours of duty shall be the standard working week of 46.5 hours (this is currently under review and will change when the new contract comes into force in 2017)

6. Annual leave and study leave entitlement will be similar to that of the general pathology trainee.  

7. The junior doctor accepts that he/she will also perform duties in occasional emergencies and unforeseen circumstances at the request of the appropriate consultant, in consultation where practicable with colleagues both senior and junior. It has been agreed within the professions and the department that while juniors accept that they will perform such duties, the Secretary of State stresses that additional commitments arising under this subsection are exceptional and in particular that juniors should not be required to undertake work of this kind for prolonged periods on a regular basis.

Any offer of appointment to the post will be subject to the receipt of two references which are satisfactory to the Trust, confirmation by the Occupational Health Department that the pre-employment health screening is acceptable and immunisation against infectious diseases as may be required.
Confidentiality

All employees and honorary appointees are required to exercise discretion and maintain confidentiality at all times.
Conflict of Interest

All applicants to any post within the Trust are required to declare any involvement directly with any firm, company or organisation, which has a contract with the Trust.  Failure to do so may result in an application being rejected or, if discovered after appointment that such information has been withheld, this may lead to dismissal.

Criminal Record

In view of the nature of the work this post is exempt from the provision of Section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exemption order 1975). Applicants are, therefore, not entitled to withhold information about convictions including those which for other purposes are “spent” under the provisions of the Act.  You are, therefore, required to declare any pending prosecutions or convictions you may have, even if they would otherwise be regarded as “spent” under this Action and any cautions.  In the event of employment, failure to disclose such convictions could result in dismissal or disciplinary action by the Authority. Any information given will be completely confidential and will be considered only in relation to an application for positions to which the order applies. 

It is mandatory for the Trust to check with the police for the existence and content of any criminal record of the successful applicant.  Information received from the police will be kept in strict confidence.  
The disclosure of a criminal record, or other information, will not debar you from appointment unless the selection panel considers that the conviction renders you unsuitable for appointment.  In making the decision the Trust will consider the nature of the offence, how long ago and what age you were when it was committed and any other factors which may be relevant, including appropriate considerations in relation to the Trust’s published Equal Opportunities Policy.

Failure to declare a conviction, caution or bind-over may, however, disqualify you from appointment, or result in summary dismissal/disciplinary action if the discrepancy comes to light.  If you would like to discuss what effect any conviction you have might have on your application, in confidence, for advice, please contact a Senior Officer in the Personnel Department.

Customer Awareness

UCLH expects its employees to communicate to colleagues, patients and visitors in a polite and courteous manner at all times.

Data Protection

In accordance with the Data Protection Act (1998), the Trust is authorised, if required to do so, to obtain, process and/or use information held on a computer in a fair and lawful way.  The Trust is authorised to hold data only for the specific registered purpose and not to use or disclose it in anyway incompatible with such purpose.  It is further authorised to disclose data only to authorised organisations as instructed.

Equality and Diversity

It is the aim of the Trust to ensure that no applicant or employee receives less favourable treatment on grounds of sex, race, colour, nationality, disability or sexuality and is not disadvantaged by conditions or requirements which cannot be shown to be justifiable.  To this end, the Trust values and promotes diversity and equality in the work place. The Trust has an Equal Opportunities Policy and it is for each employee to contribute to its success.

Health and Safety

Employees must be aware of the responsibilities placed on them under the Health and Safety at Work Act (1974), to ensure that agreed safety procedures are carried out to maintain a safe environment for employees, patients and visitors.  The Trust also operates a No Smoking Policy, which does not allow smoking at work other than in a designated area.

Hepatitis B

All employees who perform “exposure prone procedures” should be immunised against Hepatitis B. Antibody response should be checked on a regular basis.  If successful in being appointed to a post, all employees MUST report to the Occupational Health Department within two weeks of starting in post.  Failure to comply with this, or the new regulations pertaining to Hepatitis B, may result in an employee being suspended from duty.  For further information, either contact the HR Department or the Occupational Health Department.  All matters discussed will remain confidential.
Insurance Policy

The Authority accepts no responsibility for damage to or loss of personal property with the exception of small valuables handed to their officials for safe custody.  Staff are therefore recommended to take out an insurance policy to cover personal property.

Ionising Radiation Use

Under the Ionising Radiation (Medical Exposure) Regulations 2000 the Trust is obliged to maintain a register of all persons entitled to act as “Practitioners” or “Operators” (i.e. to justify or to carry out a medical exposure) and to keep records of their training.

If your post includes the responsibilities of either “Practitioner” or “Operator” as defined by these regulations you must provide the Trust with evidence of training. This should include evidence of completion of an approved training course plus details of practical experience.

Please note that if, during the course of your duties, you refer a person for a medical exposure you are obliged to provide sufficient relevant clinical information to the Practitioner to justify the use of Ionising radiation. You are expected to follow any guidelines for such referrals, which the Trust provides.

Job Sharing

UCLH has a job sharing policy under which all posts are open to job sharing, with or without a job share partner.

Health and wellbeing

UCLH is committed to proactively consider how we can best encourage and safeguard the health and wellbeing of all our staff. We operate a no smoking policy which does not allow smoking in any of our property or in ground in which it is located. We have a comprehensive staff support programme for staff who wish to give up smoking and our occupational health team will offer dedicated personal support to any smoker who wishes to give up smoking and/or improve their wellbeing.
Major Incident or Civil Unrest 
In the event of a major incident or civil unrest all trust employees will be expected to report for duty on notification.  All Trust employees are also expected to play an active part in training for and preparation or a major incident or civil unrest.
Public Transport and Car Parking

Our bases are within 5-10 minutes’ walk of Warren Street, Great Portland Street or Euston stations. Our central London base limits our ability to offer car parking, yet spaces in secure car parking may be available and secure cycle spaces can also be allocated. Your recruitment contact shall happily check options for you. 

Service Commitment 

UCLH expects its employees to communicate with colleagues, patients and visitors in a polite and courteous manner at all times and to adhere to the UCLH Service Commitment "Putting Patients First" and adopt a professional approach to customer care at all times.
Staff Involvement

The Trust is committed to involving staff at all levels to improve patient services and working lives.  The Trust continually strives to improve internal communication systems and encourage staff involvement in organisational and service developments – including business planning – to enable staff to influence discussions which affect them and their working conditions.

Staff Nursery/Crèche

UCLH has childcare provision at two nurseries for employees. The nurseries are based in the following areas:

 The Mousehole nursery (23 Devonshire St.)

 The Fig Tree (4 St. Pancras Way)

Places at these nurseries are available for babies and children aged 4 months – 5 years. If a place is not immediately available, we shall be happy to consider alternatives options with you. 
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